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Executive Director 
Job Description

BACKGROUND:
The White River and Douglas Creek Conservation Districts (Districts) are political subdivisions of the State of Colorado, made up of locally elected officials whose special expertise is to provide leadership in the wise use of natural resources within the Districts’ boundaries. The Districts’ authorities, power, and structure are contained in the Colorado Revised Statutes, Title 35, Article 70.

ESSENTIAL FUNCTIONS:  The Executive Director reports to the Districts’ Personnel Committee and is responsible for the organization's consistent achievement of its mission through the following essential functions. 

1. Administration and Program Development: The Executive Director has overall responsibility for the day-to-day operations of the Districts, working with staff to develop, maintain, and use systems and resources that facilitate the effective operation of the Districts to consistently implement the Long Range Plan (Strategic Plan).

2. Financial Management (Budget): Ensure grants and resources are managed wisely, and the Districts’ strategic plan and goals serve as the basis for sound financial management to protect the Districts’ assets.

3. Planning: Preparing for the future is one of the most critical leadership responsibilities of the Executive Director. Working with the Boards, the Executive Director must develop a shared vision for the future of the Districts, build understanding around the mission, and develop appropriate goals and strategies to advance that mission.  

4. Fundraising: Securing funding through grant writing, partnerships, agreements, etc. is critical to the success of the Districts. The Executive Director is responsible for developing and implementing strategies that enable the Districts to carry out their programs and operations. 

5. Board Relations: The Executive Director and the Boards form the leadership team of the Districts with each drawing upon their own unique strengths and abilities. The Executive Director and Boards have joint responsibility for developing and maintaining a strong working relationship and a system for sharing information that enables the Boards to effectively carry out its governance role.

6. Communications/Public Relations: The Executive Director serves as a primary spokesperson and public face for the Districts by effectively promoting the Districts, advocating for the mission and work of the Districts, and building relationships with constituent and stakeholder groups critical to success.

7. Other duties as needed in the leadership of the organization.




PREFERRED EXPERIENCE:
· Strong background/experience in agriculture and/or natural resources
· At least 5 years of experience in leadership roles within an organization
· Experience in budget development and execution
· Working in rural communities and networking with multiple partners
· Bachelor’s degree or previous life experience and work experience which demonstrates how a candidate will be successful in this role may be considered in lieu of a degree
· Executive Director or Management experience 
· Familiarity with government affairs and the Colorado legislative process 
KNOWLEDGE AND BEHAVIORAL COMPETENCIES:
· Enthusiastic and inspiring attitude; dedicated to agriculture & natural resource conservation
· Demonstrated ability to successfully secure and manage grants
· Strong diplomatic and networking skills, emphasizing ability to advocate and negotiate
· Demonstrated ability to manage staff, and effectively prioritize and delegate
· Strong analytical, problem-solving, and decision-making skills; ability to troubleshoot
· Demonstrated ability to work independently and communicate effectively to confirm mutual understanding and alignment, when appropriate
· Strong attention to detail
· Excellent organizational, time management and prioritization skills; demonstrated ability to develop and maintain standard, efficient work processes
· Highly motivated and curious; thrives in a highly collaborative environment; ability to help turn high level vision into detailed execution
· Excellent verbal, written and interpersonal skills; ability to effectively present information
· Strong self-awareness; demonstrated commitment to learning and improvement
· Professional and positive demeanor; remains cool under pressure
· Knowledge of and commitment to the Districts’ mission and vision
· Willingness and ability to travel in state as needed, in fulfillment of job responsibilities
WORK ENVIRONMENT/TRAVEL/PHYSICAL REQUIREMENTS:
This job requires the routine use of standard office equipment such as computers, phones, copy machines, AV equipment, and filing cabinets. This job requires the ability to frequently communicate and exchange accurate information. Visual, verbal and audio acuity are required with or without accommodation. This is a county-wide position requiring travel by car, often out of county, and remote work including frequent on-line collaboration and meetings. It is anticipated that to be effective, the executive director will be on the road up to 20% of the time meeting with partners and representing the Districts at various activities. Some overnight travel will be required. Personal vehicle use is required. Travel expenses are reimbursed for travel related to job responsibilities.
The ability to lift up to 50 lbs., sit, stand, and walk for extended periods and work both indoors (office/classroom environment) and outdoors in inclement weather and across uneven terrain (field conditions) is required, with or without accommodation.




HOURS AND STATUS:  Full-time; overtime exempt
STARTING SALARY: $60,000 – $80,000 based on experience and qualifications
BENEFITS:  PERA, Health, Vision, & Dental Insurance, Annual & Sick Leave

WORK LOCATION: Office in Meeker, CO with limited remote opportunity
PERFORMANCE EVALUATION: Three-month and one-year probationary period evaluations will be assessed by the ED. Thereafter, an annual performance evaluation and review will be completed.  Evaluations will be based on the current job description, attitude, self-motivation, and performance.

TERMINATION OF EMPLOYMENT: Employment is "at will" and may be terminated at any time by either party with or without cause. However, a courtesy expectation of 10 working days’ notice by either party is expected for termination of employment.

APPLICATION PROCEDURE:
· Application Package
· Cover Letter
· Resume
· One to two-page writing sample to demonstrate technical writing skills by writing on a topic involving agriculture and/or natural resources. 
· Three References with contact information

Send application package to Callie Scritchfield at callie.districts@gmail.com by 5:00 p.m. on July 19, 2024. 
Call Callie at 970-878-9838 with any questions.
The White River and Douglas Creek Conservation Districts are an equal opportunity employer.
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